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Checklist for project control
(the list can be extended by the auditor)

Project number

Homep I'panToBoro porosopy, namp. PLBU.01.01.00-20-0123/17-00; Homep Anenaymy (siKImo crocyerbesi), Hamp. PLBU.01.01.00-20-
0123/17-01

Project title

Name and address of the
beneficiary

Role in the project

[] Lead Beneficiary ] Project Beneficiary

First and last name of
the auditor

Name and address of the
auditing entity

Phone number/e-mail
address of the auditor

Report number

Homep 3BiTy BinnoBinae Homepy 3anurty Ha mJIaTixk
1-it pinancoswuii 3Bit, Hamp. PLBU.01.01.00-20-0123/17-002-01
3akawuHuii 3BiT, Hamp. PLBU.01.01.00-20-0123/17-003-01

Reporting period

3BiTHuii nepioa BuzHauenmii y §16 I'pantoBoro norosopy. Ha npoxanns I'onoBHoro 0enediniapa, y HajesKHUM YHHOM OOIPYHTOBAHUX
punaakax, CTC mo:ke moroguTu MPOIOB:KeHHSI 3BiTHOro mepiony. 3BiTHHIH mepiox 3a3Ha4yaeTbesi y MomMepeIHbO 3amoBHeHil (opmi
(¢inancosoro 3Bity (uactuna "Ilepenik Burpat'), sikuiit CTC nagcunae I'b.

Amount of reported
expenditure

3arajbHa cyma BiI3BiTOBaHHX BUTPAT

Amount of certified
expenditure

3arajqpHa cymMa BUTPAT, L0 BBAKAIOTHLCH NPUHHATHUMH ayauMTOpPoM/ cyMmMa, 3acBigueHa AyauTropom — 3a3HaveHa y Jlogatky Ne 2
Ceprudikar ayauropa
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Type of control

On-desk control |:|

On-the-spot control |:|

IlepeBipka 3BiTy Ha ocHoBi 3aBipenux komiii, Haxanux | [IepeBipka B ogici 6eHediniapa Ha ocHOBI opuriHajIiB 10KyMeHTIB
OeHediniapom
Date of the on-the-spot | Place Date

control

3anoBHIOEThCS, AKILO MPOBOAUTHCS NMepeBipka Ha Micui. B iHmomy
punaaky — N/A.

3anoBHIOETHCS, AKIIO MPOBOAUTLCS NepeBipka Ha Mmicui. B inmomy

punaaky — N/A,

Final project control

ves [

No []

Control of fixed assets
with a value equal to or
greater than 5 000 EUR
gross

ves [

AnMiHicTpaTuBHA mepeBipka Ha Mmicui / B ogici Oenediniapa €
000B's13K0B0OI0, AKINO OeHedimiap 3ailicHIOE 3aKymiBJi OCHOBHMX
3aco0iB Ha cymy, 110 /I0piBHIOE a60 nepeBuirye 5000 eBpo 6pyrToO.
Leii Tun nepeBipkH NMOBMHEH MPOBOIUTHCH 0 KiHUA peasizaunii
MPOEKTY, A0 MOJAHHS 3aKJII0YHOI0 3BiTY.

Ilin yac mepeBipkum Ha Mmicui ayauTop mnepesipsie BCI Butparn,
NnoHeceHi y 3BiTHOMY mnepioai (+ BUOIpKOBi BUTpaTH 3 nonepeaHbo
3aTBepAKeHOro 3BiTy), a He JIMlle BHUTPATH, MNOB’s3aHi i3
3aKyNiBJiel0 OCHOBHUX 3ac00iB, BapTicTI0O 1I0 JOpiBHIOE a0o
nepesuirye 5 000 eBpo 6pyTTO.

no [

Description of the
identified shortcomings,
stipulations,
irregularities

Describe problems, shortcomings, non-eligible costs, which were found during control

Description of
conclusions and
recommendations

Please, indicate steps taken to resolve detected errors, shortcomings or irregularities. Point out recommendations to avoid similar errors in the future.

Thematic modules of

Controlled area

Yes

Not applicable
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the checklist used
during control,
concerning the specifics
of the given project and
the scope of control

1. Control of the activities planned in the project 0 0
2. Control of achievement of indicators 0 0
3. Control of accounting records 0 0
Expenditure verification:
4. Expenditure relating to the category — STAFF COSTS 0 0
5. Expenditure relating to the category — TRAVEL AND |[ 0
SUBSISTENCE COSTS
6. Expenditure relating to the category — EQUIPMENT AND | (] 0
SUPPLIES
7. Expenditure relating to the category — SERVICES 0 0
8. Expenditure relating to the category — INFRASTRUCTURE | (] 0
COMPONENT
9. Expenditure relating to the category — ADMINISTRATIVE | 0
COSTS
10. Control of compliance with the information and visibility | (] 0
requirements
11. Control of public procurement procedures 0
If YES, please attach to this checklist, a Checklist of public
procurement

1. General:

Thematic modules of the checklist:

No.

Question Yes/No

Remarks/Comments
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Not
applicable

Was the report prepared on the proper form and signed by
persons authorized to represent the beneficiary?

3AT'AJIBHA ITPUMITKA:

Bianoini Ha Ko’kHe 3alIMTAHHA y KOHTPOJIbHOMY cniucky noBunHi 6yru YES, NO,
N/A

SIkmo BigmoBignL
OOTpYHTYBaHHA).

N/A, 3aBxkau Mae OyTH HaJaHuli KoMeHTap (MOSICHEHHS,

Is the paper version of the report compatible with the electronic
version of the report?

Was the reporting period properly indicated? (Was continuity
ensured, while not overlapping the period for which the
previous request for payment had been made?

Axmo TIosoBuuii Oenedimiap He B 3M03i mojaTu HeoOXiaHi 3BiTHM y BCTaHOBJIEHi
TepMinu, I'onoBHuii 6enediniap 3000B's13anmii nogatu odiniiinuii 3anuT (odiuiinuii
auer) 10 CTC pa3om i3 NmosicHeHHAM NPUYUH 3aTPUMKH Ta iHdopmauieo mnpo
MOK/JIMBY J1aTy mnoaaHHsl 3BiTiB. Llell JmucT HeoOXiHO MOAATH 10 BCTAHOBJIEHHX
TepMiHiB HAICWJIAHHSI KOHKPETHUX 3BiTiB.

CTC nucsmoBo ingopmye I'osioBHOTo OeHediniapa nmpo Te, NPOAOBKYETHCA TEPMiH
YH Hi.

Slkmo OeHediniap He moaa€ 3BiTH y BCTAHOBJIEHUIT TepMiH / MPOAOBKEHUIl TepMiH,
3arBepaxkeHuii. CTC - d¢ikcoBaHi cyMHM BHTPAT HA NEePCOHAJ _BBaKAIOThCS
HeNMPUHHATHUMH.

Was all necessary project documentation (Grant Contract with
relevant Addenda including all annexes, Partnership
Agreement, etc.) made available to the auditor?

106 npaBUJIBLHO 3aCBiTYUTH 3asiBJ€eHi BUTPATH, AyTUTOP MOBHHEH 03HAHOMMTHCS 3
NPaBMJIAMHU TA MOJI0’KEHHSMH, 110 3aCTOCOBYIOThCS B opradizamii. Tomy B pamkax
nepeBipKH nmepiioro 3BiTy NOBUMHHI O0yTH HajaHi 3aBipeHi komii BHYTpilIHiX mpaBuI
(HanpUKJIAJ, 00 OIVIATH Mpali NMepcoHally, NPOBeJeHHs Jep:KaBHUX 3aKyliBe/b
TOIII0), 3aTBEPA:KEHOT 00,1iKOBOI MOJITHKH, 2 TAKOXK MJIaHY OyXrajaTepcbKoro oKy,
OCKITbKH ayTUTOP MOBHHEH 3POOMTH BHCHOBKH 00 YiTKOr0 BU3HAYEHHSI BUTPAT,
BH/IiJIEHHX HA MPOEKT.

Is the report correct in terms of arithmetic rules?
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(In cases where the expenditure is not settled exclusively within
the project)

N/A — sskuI0 Bei miATBep/IKeHi BUTPATH OIUIAYYIOThCSl BUKJIIOYHO B paMKaX MPOEKTY

a0o
6 | was the eligibility level of the project's expenditure properly . )
calculated according to a reasonable, transparent, verifiable and YES - Y BUIAJIKY CHLTEHUX BUTPAT, HEOOXI/IHO HAATH KOMEHTAp MI0/10 METO/0J10T il
objective methodology for allocating costs to the project? PO3MOALTY BUTPAT HA MPOEKT.
Please specify the currency used.
7 Was the value of expenditure converted to euro using the B TS BATIOTY. KA BHKODHCTOBYETLES v 3BT
correct rates in accordance with the Programme rules? ¥, p y y ’
He noTpioHo BMcyBaTH yci KypcH BaIIOT.
8 | Was the expenditure reported in the relevant budget lines? Ko:xny 61oxeTHy Butpary (Hanp. 3.1.1.2) HeoOXiTHO poaHaJIi3yBaTH.
g | Was not the project budget exceeded, including the particular Binnosiak, sika miarBep/uKye, mo Gro/ukeT He nepesuieno - "YES™.
categories of expenditure? Ko:xHy 61o1:xeTHy BuTpary (Hamp. 3.1.1.2) HeoOXiqHO mpoaHai3yBaTH.
Skuio curyauisi mpaBwibHa - Bianmowiak Oyme "'N/A', ockiJibKM KOXKHA 3MiHa,
If the beneficiary exceeds the project budget or a budget line, noromkeda 3 CTC, mpusBoauth [0 3MiHH OmmKery. SIKIIO 32 OHOTKETHHMH
10 |was the change appropriately agreed with the lead beneficiary CTATTAMH € TEPEeBUTPATH, L€ 03HAYAE, L0 3MiHM He OYJIM NOro/KeHi/ peamizoBaHi
and the JTS, or the addendum to the grant contract was signed? MPaBUJIbHO. AYTHTOP MOBHHEH HAJATH KOMEHTAP Ta BiIHATH NepeBUHINEHI BUTPATH
SIK HeMPUITHATHI.
Did the beneficiary of the project receive the payment from the Please indicate the date of receipt of payment and the amount (in line with information in
11 | lead beneficiary, as agreed in the Partnership Agreement and in the Certificate).
the Grant Contract? N/A — sikmo Ayautop nepesipsie 3Bit I'osoBHOr0 6enediniapa.
Were all expenditures foreseen in the Grant Contract and its
12 |annexes and are necessary for the implementation of the
project?
/in case of expenditures of Polish beneficiaries equal or lower than 50 000 PLN the
Was there any evidence that the adequacy of expenditure is not auditor shall describe on what base he or she has declared that the expenditure had been
5 | ensured, i.e. expenditure incurred are reasonable, justified, and incurred reasonably, in justified way, and comply with the requirements of sound
1 1 b ) 1

comply with the requirements of sound financial management,
in particular regarding economy and efficiency.

financial management, in particular regarding economy and efficiency. e.g. based on
analysis on the market prices, etc./

NO — sKIIo rapaHToBaHO A0CTOBIpPHICTH BUTPAT (BUTPATH BilMOBIiAaI0TH BUMOTaMm).

5
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YES - sKkmo BHSIBJIEHO JO0KAa3HW, 1[0 He TapaHTOBAHO TOCTOBIPHICTH BHUTpAT.
Curyailito HeoOXiTHO JeTaTbHO ONUCATH.

Were any public contracts of the project significantly diverging

IIuTannsa CTOCYEThCHA BCiX )IOFOBOpiB, YRIQI€CHUX Y paMKaXx IIPOCKTY.

14 from the market prices? He3anexHo Bix cymH, HeoOXilHO mnepeBipuTH, 4YM [J0roBip OyB YyKJIaJeHHId,
AOTPUMYIOUYHCH BiIMOBIAHMX MpaBWI Bi0opy miapsiaHuKAa.
Were expenditure incurred during the Project implementation
period?
15 (It does not apply to the costs of preparation and closing of the
Project, if — in accordance to the Programme rules — they may
be incurred outside the project implementation period)
Were expenditures incurred during the same period which the
request for payment is covering?
16 | /if NOT/ Sxmo BigmoBiae "NO ", ay1uTop NOBHHEH HAJaTH KOMEHTAp, fAKi caMe BUTPATH
MOHeCeHi Ta YOMY BOHM € IPUITHATHUMM.
Is it justified to refund expenditure incurred before or after the
period indicated in the request for payment?
N/A — BiacyTHicTh MiArOTOBYMX BUTPAT HA iHPPACTPYKTYPHHUI KOMIIOHEHT Y 3BiTi;
. . YES - BuTparn, noneceHi Ta omiaveHi micasi aatu mnoaanHs KouuenrtyanbHol
lif applicable/ 3ammcKH, Ta OyJu Ge3nocepeHbo MOB'A3aHi 3 iHPPACTPYKTYPHIM KOMIIOHEHTOM, SIK
incurred by the beneficiary during the eligibility period and in OILIATH BUTPAT,
line with the Programme rules? NO — HeoOXigHo HagaTH KoMeHTap, fKi 3 BHINe3a3HAYEHHX BHMOT IIOJ0
npuiiHATHOCTI He Oyau norpuMani. Takoxk cyma HenmpUHATHUX BHUTPAT NMOBUHHA
0yTH BKa3aHa y KOMeHTapi.
[if applicable/
18 ) CrocyeThbes ycix mapTHepiB, IKIIO JaHi BUTPAaTH Oy/IH 3al/I1aHOBaHi Y Or01KeTi
Is the lumps sum (for strong partnership and personnel costs) npoeKkTy. BuTpaTu MoKyTh GyTH PO3/IijieHi Mixk napTHepaMHu.
claimed in the right amount as stated in the Grant Contract?
19 | Is there any evidence of income in the project and if income N/A — mix yac nepeBipKu 3BiTy He OyJ10 BH3HAYEHO 10X y MPOEKTI;

had occurred, was it taken into account in accordance with the

YES — nmoxix Bu3HaveHo i BiH BinmoBinae mpasuiam Ilporpamu (Bincorku/ moxomm/

6
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Programme rules and reported?

HAIXO[’KEHHs] TPOIIOBHX KOIUTIB He IePeBHIIYIOTh MNOPIr cniBpiHaHCYyBaHHSA
I'onoBHoOro GeHediniapa/ Genediniapa);

NO - nmoxin Bm3HauyeHo i BiH mepeBuurye mopir cniBdinancyBanus ['osioBHOTO
Oenediniapa/ OeHediniapa. Cyma, mo mnepeBuulye mnopir cniBgiHnaHcyBaHH,
MOBHHHA OyTH 3a3HA4YeHA Y KOMEHTAPSX, IK HeNMPHITHATHA.

/Applicable only to the final request for payment/

Skmo aynuMTop onmMcaB MOMJIMBI 3arpo3m peajizamii npoexkTy B MonepeaHbLOMY

20 |In fel_a_tion to an identified ) risk, has it an impact on _the KOHTPOJILHOMY CIIMCKY (IMYHKT 3.3 KOHTPOJBLHOIO CIMCKY), CJIiJ MOCHIATHCH HA i
eligibility of costs presented in the request for payment being 3arpo3u y MiACYMKOBOMY 3BiTi.
verified?
/in the case of actions jointly co-financed or implemented through a Member State in
o . ) ] ] shared management, countries which are eligible under the rules of that Member State
Were the rules of origin and nationality, stipulated in art. 8 and shall also be eligible/
21 | art.9 of the regulation 236/2014, followed in case of contracted

works/services/supplies?

YES - mose He mnorpedye 10AaTKOBHX KOMEHTapiB - BCi /Joroopm, o
peaJjizoByloTbesi B [Iporpami, BiinoBigaoTs noJio:keHHsm crt. 8 ta cr. 9 Persiamenry
236/2014.

2. Check out of the activities planned in the project

Yes/No
No. Question Not Remarks/Comments
applicable
AynuTop noBUHEH nepeBipuTH (Ta NopiBHATH) akTUYHMIi Xig peanizauii 3 TUM, KMt
ONMUCAHUH B MiAroTOBJIeHOMY JaHUM OeHediniapoM onucoBoMy 3BiTi.
1 Was the physical progress of particular project activities Oxkpim koHcoainoBanoro, CTC Bumarae, mo6 BCI napTHepu roryBajsm okpeMi onucosi
in the given reporting period described? 3gitn. Ilignmue ayauropa HeoOXigHuii Ha omucoBomy 3BirTi, 100 miaTBepaUTH HOro
nepeBipky aynuropoM (I'panToBuii norosip § 16, myHKT 2).
» |Is the progress status of particular activities within the If NOT, please describe derogations from the planned scope of project implementation

project compatible with the Grant Contract and its

AyauTop NoBMHEH onucaTu 0yab-siKi BiiXuieHHs BiJ rpadika peaJisauii, onMcaHoro B

7
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annexes?

Fpa]—[TOBOMy )Z[OFOBOpi Ta 10JaTKax 10 HbOIo.

Did the implemented activities comply with the

AyauTOp NMOBUHEH ONUCATH Oyb-AKi Bi/IXHIeHHS BijJl 3aX0/1iB, 3a3HAYEHUX B

3 |assumptions included in the Grant Contract and its .
I'panToBOMY 10rOBOPI.
annexes?
[Verification on-site/ Applicable to the on-the-spot controls
Is the progress status of the project, presented in the N/A — SIKIIO IDOBOLITECS AHCTAHIHA HeDeBipKa
4 | project implementation progress reports, consistent with 110 mpoBoz A ! pepipia.
the actual activities implemented? SIKUI0 MPOBOIUTHLCS MepeBipKa HAa Micli, HEOOXiIHO omHcaTH, SIK 0YJ10 NepeBipeHo
dakTnunmii xin peanizamii npoekry.
Answer on the basis of the sample verification/ Applicable to the on-the-spot controls
Are the documents submitted in the project N/A — SIKII0 IDOBOMITECS AHCTAHIHA HepeBipKa
5 |implementation progress reports consistent with the 110 MpoBOL A ! pepipka.
original project documentation? SIKuI0 MPOBOAUTHLCS MepeBipKa HAa Miclli, HeOOXiIHO BUGIPKOBO MepeBipuTH Yu KOl
HA/IaHi M yac JUCTAHLiHOT nepeBipkM BiANoBiAalOTH opuriHamsam.
3. Control of achievement of indicators
e : Target value
NENIE @IS (Il plEssy Measurement | Of the Verification sources / Measurement State of achievement of the
No. | in the Grant Contract and its : indicator o Remarks
unit method indicator
annexes
Yci ingukaropu npoexry
| BignmoBiaHo 10 yactunu 3.4
omucy npoekty (Jomxatox Il xo0
I'paHTOBOIO 10T0OBOPY).
1 | Were the values of the output indicators achieved yes/no/not Describe any possible derogations

in the reporting period consistent with the




Annex no. 3. - Minimum checklist for project control (Template)

PL-BY-UA
2014-2020

description of project implementation progress? applicable

AyauTOp MOBHMHEH MNepeBipUTH, UM BiANOBiIAITHL BiI3BiTOBaHi 3HaYeHHsl iHAUKATOPIB
NPOAYKTY ONHCAHOMY Xoay peanizanii mnpoexry. Moxkiauso, OeHediniap 3asBase mnpo
AOCSITHEHHS IHIAMKATOpa MPOAYKTY, TOAI SIK 3 OMUCY XOAYy peali3auii MPoeKkTy BHIHO, IO
3axiJ roTyerbesi a00 1ie TPUBAE i He 3aBepIIeHN.

2 | Were the indicators achieved?
AynMTOp TOBHMHEH OWIHMTH, YW Bim3BiTOBaHi KyMyJasiTuBHi (CyKymHi) JOCATHEHHS
IHIUKATOPIB MPOAYKTY He BKa3YKOTh HA 3arpo3y HAJIEHKHOI peasti3auii mpoekTy.
Does the reached CUIT\UlatiVE aChievement Of the SIKIIO ayauTop ONMHCAB MOKJIMBI 3arpo3u B IONEPEIHLOMY KOHTPOJLHOMY CHHCK cai
3 | output indicators show that there is a threat to the 1o ayjrop ¢ P . . pe y P y ¥, i
. . - MOCHWJIATHUCH HA Il 3arpo3u y 3aKJIKIHOMY 3BITI.
correct project implementation?
SAxmo iHAMKATOPM NPOAYKTY He OyJM MOCATHYTI/ JOCATHYTI 4acTKOBO, TOAi HeoOXiaIHO
3aCTOCOBYBATH (l)iHaHCOBi KOPUI'yBaHHA. AYHMTOp INIOBMHEH HAAATHU AeTaJIbHE IMOSICHCHHS.
4. Control of accounting records
Yes/No
No. Question Not Remarks/Comments
Applicable
Are the separate accounting records or a separate accounting code kept
1 | forall project implementation activities? (Not applicable to settling
expenditure by lump sums and flat rates)
Were the expenditures presented by the beneficiary in the progress [pay attention to: "Include buffer”, "B" indicating temporary introduction of the
reports actually incurred, paid and recorded in the accounting records provisions]
2 | at the appropriate amounts? . . . . .. ..
HeoOxinHo mnepeBipuTtn po3apykiBku 3 ¢iHaHcoBol (OyxrajarepcbKoi)
Does not apply to flat rates and lump sums cucremu Genedimiapa.
Is there the accounting document (e.g. invoice, payroll) existent for
3 | each expenditure presented?
Does not apply to flat rates and lump sums
4 | Is there a document confirming the payment for each expenditure?
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Does not apply to flat rates and lump sums

Are accounting records described in a manner that indicates that they
5 | had not been financed from different sources, in line with the
Programme rules? /To exclude double financing /

SAxmo HasiBHe ¢QiHaHCYBaHHA 3 iHIIMX Jkepena, kpim Ilporpamn/ BaacHux
pecypciB, HeoOXigHO omnmucaTH, SIK BHKJIIYEHO MOKJIMBE MOABiliHe
(dinancyBanus.

Were the expenditures paid during the eligibility period of the
expenditure specified in the grant contract?

Can VAT be considered as eligible in connection with the
Beneficiary's Statement and the eligibility rules?

N/A - I1/IB € HenpuiiHATHO BUTPATOIO /ISl OLTOPYCHKHX Ta YKPAiHCHKHX
OenediniapiB Ta mnoabcbkux OeHediniapiB, fAKII0O BOHO mimIsArae
BiAIIKOAYBAaHHIO. Ay/IMTOp NOBHHEH HAJaTH KOMEHTap Ipo Te, IO
Oenediuiap ne 3BiryBas npo I1/IB;

YES — y Bunaaky noubcbkux OenediuiapiB I1JIB € npuiiHaTHHM, SIKIIO
BOHO He Mi/UIAIra€ BiAIIKOAYBAHHIO. AyIUTOP MOBMHEH NepeBipUTH Lie Ha
miacrasi Jlexknapanii, Haganoi OeHediuniapoM. AyauTop NMOBHMHEH HAJATH
KOMeHTap, Ha akiil miacrasi [11B € npuiiHaATHNM.

NO:

- Y BUNIAJIKY, AKIIO Oi1opychbKi uM yKkpaiHchki OeHediniapu 3BiTYyI0ThCSI PO
/B, a6o

- Y BHOAAKY, SIKIIO MOJbCchbKi OeHediuiapu 3BiTyrorbess mpo IIJIB, sike
MiJISrae BillKkoayBaHHIO.

AyaMTOp TOBHHEH HAJATH KOMEHTap, BKa3aTH Ta YTPUMATH CYMY
BigsBiToBanoro I1/IB sik HempUITHATHI BUTPATH.

[for Polish beneficiaries only/

a) During the project implementation is the beneficiary registered in the
tax office as an active VAT payer?

g | b) Does the project generate taxable activities?

c) Is there any evidence of the direct and unquestionable relation
between the goods / services / fixed assets acquired under the project
and the VAT taxable activities being carried out and/or activities
exempted from VAT under Article 90 p. 2 of the Act on VAT?

N/A — st GiTopychbKuX Ta yKpaiHChbKUX OeHedimiapis.

s moabebkux OeHediniapiB HeoOXinHo HagaTH 4 BiANMOBii.

10
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d) Are the contractors (if any) of the beneficiary an active VAT payers?

Were the expenditures covered by the request for payment previously
settled within the advance payment or refunded or repeatedly included
in the current request for payment?

NO — SIKIIO HEM A€ IMTOBTOPHO BKJIIIOYEHUX BUTPAT.

9 YES - HeoOXiiHO HajaTH KOMEHTap, MKIIO MoHeceHi (BHUCTaBJIeHI/

Note: special attention should be paid to the expenditure incurred omjiayeHi) BATPATH MOBTOPHO BKJIIOYAJIMCS.

(issued / paid) in the period prior to the verified request for payment.

5. Expenditure Verification - Category of expenditure - STAFF COSTS
Yes/No
No. Question Not Remarks
Applicable
5.1
o . . o Heo0xinHo nepeBipuTu nmocanosi iHcTpyKuii npaniBHUKIB.

Does each employee have the activities regarding project within

1 respon5|b|||t|es SpeCIerd In ajob descnptlon') N/A — AAKIIO0 BHTpaTH Ha Hepc0HaJ'l BCTAHOBJHHKTHCHA SAK (l)iKCOBaHa cyMa a0
50 000 €zpo.
If the employee also performs activities other than activities regarding . L " . .
. . . S Skmo BignoBine "YES", Heo6XiTHO ommcaTH MeTOI0JIOTiI0 PO3PaxXyHKY

2 | project, is there the method of calculating the cost of employee’s salary . .

available? OIVIATH Mpali, BCTAHOBJIEHY Y MPOEKTI.

For people working part-time in the project and without fixed number 3aCT0cy€T'3c”’ S BmﬁyBaC.T"c". 11a - ocHost
3 I . «HeMOBHUH po0oumii JeHb i3 He(ikcOBaHOI0 (THYYKOI0) KiNbKIiCTIO TrOAUH,

of hours, are there the records of working time available? . . .

BIANPANLOBAHUX B MPOEKT1 BIIPOAOBK MICHALISD).
In case of the salaries settled on the basis of hourly cost based rate:
a) isthere hourly rate for part-time workers with a flexible

4 number of hours worked on the project per month calculated, Skuro BiaAMoBiAL MpuHAWMHI Ha omMH i3 mepepaxoBanHux myHkrtiB "'NO",

b) was the hourly rate multiplied by the number of hours actually
worked in the project,

c) was the working time documented with the time sheet

3arajbHa BinnmoBias noBuaHa 0yt "NO" Ta HagaHi koMeHTAapi.

11
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showing the total working time.

a)

5 b)
c)

d)

Avre the salaries expenditure limited to gross salaries including social
security charges and other remuneration-related costs that:

have been defined in a contract, service contract or other
documents of equivalent probative value,

comply with the national legislation,

comply with the internal remuneration regulations or
remuneration practices applying to all employees in the
organization,

cannot be recovered by the employer.

SAxmo BignmoBiahk NMpuHaiiMHI Ha oaMH i3 mepepaxoBanux myHkrtiB "NO",
3arajbHa BiinoBias noBuHHa 0yTH ""NO" Ta HajaHi KOMeHTAapi.

Are the following documents available:

Labour contract, contract other than a labour contract
Responsibilities specified in the job description

Payrolls or other documents of equivalent probative value
Proofs of payment

Attendance lists

Timesheets (in case of hourly rate) signed by staff member
and employer

Were contracts other than labour contract (e.g. service contract)

7 | preceded by the appropriate procurement procedure depending on the

value of the contract?

JoroBopu, BitMiHHI Bil TPY/10BOro A10roBopy:

Horopopu HIIX 3 ¢izuunoo ocodorw/ ®OIl B VYkpaini, ykiageHi B
pe3yJbTaTi ycnilHo MPoBeAeHOI NPoleAyPH 3aKyIiBJIi.

JloroBopu HajgaHHS MOCJAYT 3 IOPHAMYHUMHU 0CO0aAMHU He MOXKYTh
YKJaJaTUCs B paMKax cTarTi 010/kety 1.

Sxmo Bimmoins "YES', HeoOXigHO BKAa3aTH THN YKJIAJEHOTO OTOBOPY.
AyauTop TaK0K TOBMHEH BKa3aTH MPOUEAYpPY 3aKyHliBeb, sIKa
3aCTOCOBYBAJIACS TA UM BOHA BipHA 3aJ1e5KHO BiJl BAPTOCTI 10Tr0BOPY.
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If the cost of civil law contracts with the employee of the beneficiary is

HeoOxinHo 3po0uTH 3anMT Ta NepeBIipUTH MOCAAOBY IHCTPYKIiIO

8 |reported, does the scope of the contract exceed the employee's NpaniBHUKA, AKAH NPUHHATHI HA 0CHOBHY NOCATy B OpraHizamii.
responsibilities specified in the job description within labour contract?
9 | Were the salary-related charges fully paid?
BignyckHi Ta JikapHsiHi — npuiHATHI
[TonaaHOpMoOBi roAWHM — NMPUHHSITHI B HAJEKHMM YMHOM OOIPYHTOBAHHMX
BUNAKAX
BoHycHi BumiaTH, npemii — HenpuiiHATHI (KpiM BUNaIKiB, KOJM BOHH €
000B’I3K0BOI0 CKJIAJOBOI0 3apIJIATH BIiANOBIAHO 10 MoOJiTHKH Yy cdepi
3aiiHsiTocTi  opraHizaumii-Oenedimiapa a6o  3akoHOIaBCTBa  KpaiHuU
poGoTonaBus)
If awards/bonus payments/ allowances were submitted for HeomiauyBana BoIOHTeDChKa DOGOTA — HeDHilHsITHA
10 | reimbursement - were the eligibility criteria indicated in the y P P P
Programme documents satisfied? N/A — rpomosi gonmomoru/ mnpemii/ Hax0aBKH He MNOAABAJHCA HA
BiIIIKOyBaHHS;
YES - Heo6xigHO HagaTH KOMEHTap mpo siki rpomosi qomomoru / mpemii/
Haa0aBku OeHedimiap 3BiTyBaBea Ta sk OyJaM JAOTPUMaHi BHUMOIHM IIOI0
NPUITHATHOCTI;
NO — Heo0XiIHO HaATH KOMEHTAp YOMY Biq3BiTOBaHi rpomIoBi JomoMoru/
npemii/ Haa0aBKkM HempuiiHATHI Ta BKa3aTH CyYMy YTPHUMaHHX
HENPUHHITHUX BUTPAT.
5.2 o
Verification of the lump sum
N/A — Hemae (pikcoBaHOT CyMH BUTPAT HA MEPCOHAT;
[if applicable/ . .
YES — saxmo orpumana (pikcoBana cyma He Oyja mpeacTaBjieHa SIK peajabHi
11 | If the beneficiary received a lump sum for the staff costs weren’t these BHUTPATH B iHIIiii cTaTTi 010MKeTY;

expenditure presented as real costs in other budget line of the
statement?

NO - saxmo orpumana ¢ikcoBana cyma Oyjia mpeacTaBjieHa SIK peaJibHi
BUTPATH B iHWI# cTaTTi 010/:KkeTy. B KOMeHTapsAX He0OXiIHO 3a3HAYMTH, B
sIKil cTarTi O10/Kery OeHediuiap 3BiTyBaBcsl PO JaHi BUTPATH, BKA3aTH
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CyMY YTPUMAHUX HeNMPHUITHATHUX BUTPAT.

12

lump sum adequate to the progress of the project?

Is the physical progress shown in the narrative report and covered by

Sk mpaBuio, BinmoBigs ""YES", ockinbkn ikcoBaHa cymMa BUIJIAYYETHCS
BimoBigHO 10 Mos10KeHb ['paHTOBOTO TOTOBOPY, TO6TO 50% + 50%.

SAxmo Oenediniap He mogaB 3BiTHM y BcTaHOBJIeHMIl TepMiH — (ikcoBaHi
CYMH BUTPAT HA NEPCOHAJ BBAKAIOTHCSH HENPUHHATHUMM.

13

Contract?

Is the value of the lump sum in line with the amount set in the Grant

6. Expenditure Verification - Category of expenditure - TRAVEL AND SUBSISTENCE COSTS

Yes/No
No. Question Not Remarks
Applicable
1 | Are the travels related to the tasks planned in the project? B"Tpa.m Ha BUIDSULKCHHI (TpaHC.HOPT e HI.’mlmBaHH”) YUPABJIHCBIOTO mepeonaity
opranizauii 6enediniapa, noB’s3aHi 3 peanizanieio npoexTy.
2 Was the travel documented (agenda, invitation, tickets,
bills, invoices)?
Was the travel expenditure incurred and settled in
3 accordance with the national legislation or internal
regulations of the beneficiary (amount of per diems / lump
sums, etc.)?
4 In case of providing food by the organizer of the meeting,
was the amount of the per diems reduced accordingly?
Were the private means of transport (TAXI, company car, SIKI0 BUKOPHCTOBYETHCSI MPUBATHUI TPaHCHOPTHMIE 3acid, HeoOXiAHO moxaTH
5 | private car) selected in accordance with the Programme JAOKYMEHTH, 10 MiATBEPIKYIOTh MPaBHJIbHE KOPHCTYBAHHSI O0COOHCTHM aBTOMOOiJeM
rules? (pileHHs1 HAYAJIBHUKA MIPO3ALTY TOIIO).
Is the travel time consistent with the date of the event?
6

(arrival and departure time is not longer than 1 day from

the start and the end of the event. In case of a longer stay,

14
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were the cost savings proved?)

[if applicable/

N/A — 6eHediuiap He 3BiTy€E npo BigpsizKeHHs 3a Me:ki TepuTopii [Iporpamu.

YES - Genediniap 3BiTye mpo BigpsikenHs 3a mexi teputopii Ilporpamu. Ayaurtop
NMOBHHEH ONMCATH Y KOMEHTaPSAX, sIKi BATPATH Ta Je 0yJIM NMOHeceHi Ta AK rapaHTOBAaHO

7| Are the expenditures of the travel outside the Programme NPUHHSATHICTS.
area eligible according to the Programme rules? NO - Genediniap 3BiTye npo Bigpsiaenns 3a Mesxki Tepuropii Ilporpamu, aje BoHH He
Oyau mepeadaveni B Anikauiiiniii 3asBui/ moromxenni CTC 3a3panerigb. Ayautop
TMOBHHEH HA/IATH KOMEHTap Ta BKAa3aTH CyMy YTPUMAaHUX HENMPHUITHATHUX BUTPAT.
CrocyeTbes JiniIe MiKpo-IPOeKTiB.
N/A — Hemae (ikcoBaHOT CyMH BUTPAT HA BiIPS/IKEHHS ;
fapplicable only for micro-projects/ . .
PP y pro] YES — sikmio orpumana ¢ikcoBaHa cyma He 0yJjia npejicTaBlieHa sIK peajbHi BUTPaTu B
g | If the beneficiary received a lump sum for the travel costs iHmiii cTarri Or0IIKeTY;
weren’t these expenditure presented as real costs in other . .
budget lines of the statement? NO - sikmo orpumaHa (pikcoBaHa cyma OyJia Npe/icTaBJieHA SIK peajibHi BUTPATH B
' iHmii crarri 6r01KeTy. B KOMeHTapsiX HeoOXiHO 3a3HAYMTH, B AKiH cTaTTi OlOXKeTY
OeHediniap 3BiTyBaBcsi Mpo AaHi BUTPATH, BKA3aTH CyMY YTPUMAHUX HeNPUIHATHHUX
BUTpAT.
] . ] CrocyeTbes JiMiIe MiKpO-NIPOeKTiB
/applicable only for micro-projects/
o 2 000 €spo.
Is the value of the lump sum in line with the amount set in . . o
the Grant Contract? Jist Toro m06 miaTBEpAUTH 1aHi BUTPaTH, GeHediiap NOBUHEH JOCATHYTH 3a3HAYEHOT0
B I'panTtoBOMY 0roBopi inauKaTopa.
7. Expenditure Verification - Category of expenditure - EQUIPMENT AND SUPPLIES
Yes/No
No. Question Not Remarks
Applicable
1 | Did the beneficiary submit the contract with the contractor?
2

Did the beneficiary submit the delivery acceptance note or is there the
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relevant information attached to the invoice?

Was the purchase/supply delivered necessary for the project and
foreseen in the Grant Contract and its annexes?

Is the scope of performed deliveries consistent with the contract with the
contractor?

Was the content scope implemented within the deadline indicated in the
contract with the contractor?

Was the scope of performed work performed/equipment delivered at the
price agreed in the contract with the contractor?

Were the expenditures being verified incurred in accordance with the
public procurement law (national, EU or programme rules)? Should

they?

[/if YES, in Remarks should be entered if and when the appropriate
checklist for control of public procurement was filled in/

Yci 3akyniBiii, He3a/1€:KHO Bil IXHBOI BapTOCTi, NOBUHHI OyTH nepeBipeHi Ta
Ma€e OyTM MiATBEpPM:KeHO JOTPUMAHHS BiIMOBIAHMX BHMOI NPOBeIEHHS
npoueaypu (3aje:KHo Bij BapTocTi).

Yeci 3akyniBJi noBuHHI 0yTH nepepaxoBaHi y KOMeHTApAX i3 3a3HAYEHHAM
3aCTOCOBYBAHOI MPOLEAYPH 3aKyNiBJi (MpsiMe MPHUCY/IKEHHS, J0CTiIKeHHS
PUHKY, MNpoLeaypa BiAKPHUTOro TeHJAepy TOII0), a TaKOXK, SKIIO0
3aCTOCOBYBaHA Mpoueaypa O0a3yBajacs Ha BHYTPIlIHIX mnpaBuiax,
NPUHLIUII KOHKYPEHTOCIPOMOKHOCTiI, 3aKOHi Mpo Jep:kaBHiI 3aKkymiBJii
TOILIO.

Jonatox 6 - KoHTPO/IbHUI CIHCOK MepeBipKH Iep:KaBHUX 3aKyMiBeJb IIs
yKpaiHCbKUX OeHegimiapiB AyauTop TOBHMHEH 3aMOBHUTH, SIKIIO
3aCTOCOBYBAaBCSl BiIKpHUTHIl TeHAep, KOJHM 3aKyHiBai 3AilicCHIOIOTHCSH
Aep:KaBHUMHU CTPYKTypaMu BianoBiano 1o 3axkony Ykpainu «IIpo myoaiuni
3aKyHiBJIi» 3 BUKOPUCTAHHSAM eJIeKTPOHHOI cucteMu ProZorro.

In case the beneficiary resigned from carrying out the proceedings in
accordance with the public procurement law, was he/she entitled to do
this?

Sxuo BignoBiap “YES”, HeoOXxinHo HagaTH KOMEHTap.

Were the expenditures being verified incurred in accordance with the
principle of competitiveness? Should they?

[ if YES, the list should include a checklist to examine the Programme
principle of the offer policy and information on the outcome of this

Crocyerbes juie noJbcbkux Oenediuiapis.
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verification /

In case the beneficiary resigned from carrying out the proceedings in

Crocyerbest uuie NoabcbKuX OeHediniapis.

N/A — K110 3aCTOCOBYBABCSI PHHIMMII HASIBHOCTI KOHKYPEHIIIT;

10 | accordance with the principle of competitiveness, was he/she entitled to YES — sixmo 3akyniBist monan 50 000 srorux + komentap “He nocsirnyro
do this? Nopir AJ1st mpoueaypn” ado 3acTocoByBaJiacs Oi1bII JKOPCTKA MPOLEAYPA;
NO - saxmo OeHedimiap BiTMOBHMBCSI Bil NpoBedeHHsI NpolexypH, 0e3
oorpynryBanHsi. Heo0xigno HagaTtu komeHTap Ta piHaHCOBI KOPUTYBAHHS.
1. Benediuiapu, mo 3apeectpoBani y binopyci, noBunHi gorpumyBaTHcs
[for UA and BY entities only/ Bumor m. 6.4.3 Ilporpamuoro IlociOnuka - vactuna 1 Ta 3arajabHMX
. . L . . npaBuJ 3ilicHeHHs 3akyniBeab benediniapamun y pamkax npoexris IIBY
Were the expenditures being verified incurred in accordance with the (naui - 3aranbni npaBuaa);
principles stipulated in Annex 10 to the Programme Manual -
TESIM Guide on procurement procedures in Ukraine and Belarus 2. benegiuiapu, mo 3apeectpoBani B YKpaiHi:
(applicable for procureme_n_ts I_aunchec_j by 30.06.2019) or General Rules _ Jep/KABHi YCTAHOBM TOBHHHI JOTPUMYBATHCS 3aKOHOJABCTBA
of Procurement by Beneficiaries within the PBU projects (applicable for Vkpaiun npo ny6miumi 3akynmieai ta Bumor m. 6.4.3 IIporpammoro
procurements launched from 01.07.2019). Iocionuka — yactuna 1. Ilix yac 3akymiBJi mocjayr, NocTaBok i podir, sAKi
11 | Should they? He MepeBHINYIOTH IMOPOru, IepeadadeHi 3aKOHOAABCTBOM YKpaiHM Npo
. nyoaivyHi 3akymiBji O1s BUKOPUCTAHHSI cHcTeMU Prozorro, 3aMOBHHMKH
a) Has the adequate procedure been applied? noBuuHi goTpumyBaTuca Haxaszy I «ITIPO30OPPO» Ne 10 Bix 19.03.2019
b) Has the information about the procedure been adequately announced «IIpo 3aTBepkeHHs IHCTPYKIIl PO MOPA/I0K BHKOPUCTAHHA €/EKTPOHHO
(if applicable)? CHCTeMH 3aKymiBeJb Yy pa3i 3ailicHeHHsI 3aKkymiBesib, BapTicThb SAKHX €
MEHIIOI0 32 BapTiCTh, 10 BCTAHOBJEHA B a03alax ApPyromy i TpeTbomy
c) Have the selection and award criteria been correctly indicated (if yacTHHH mepuoi cratTi 2 3akony Ykpainn «IIpo my6iuni 3akymiBii» Ta
applicable)? 3araJabHHMX MPaBUI;
d) Has the procedure been properly documented (if applicable)? - NpUBAaTHI Opramizauii MOBMHHI JOTpUMYyBaTHCS BHMOr m. 6.4.3
Iporpamuoro Ilocionuka — yactuna 1 ta 3araabHUX NPaBuJL.
In case the beneficiary made changes to the concluded contracts / signed
12 | the annexes, was it in accordance with the provisions and contract
concluded with the contractor?
13 fif applicable/

If there is a cost of the workplace equipment - is the workplace
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equipment related to the employee performing the tasks within the
project?

[if applicable/

BapTicTh NpuAGAHOr0 B:KMBAHOT0O 00J12/IHAHHS € NPUIHATHOIO 32 YMOBH,

14 | |f the beneficiary purchased used fixed assets, is it in accordance with 10 0GIAHANNSI BiITOBIAAE HIOUHM HOPMAM Ta CTAHIAPTAM.
the Programme rules?

15 | Were the purchased fixed assets included in the fixed assets record?

16 | s the serial number on fixed asset equal to the number entered in the Refers to the on-the-spot control

fixed assets record?

N/A — IKII0 MPOBOAMTHLCS TUCTAHIITHA MepeBipKa.

1. Expenditure Verification - Category of expenditure —-SERVICES

Yes/No
No. Question Not Remarks
Applicable

1 | Did the beneficiary submit the contract with the contractor?

Did the beneficiary submit the service acceptance note or is there the
2 . - o~

relevant information attached to the invoice?
3 Is the scope of performed services consistent with the contract with the

contractor and the Grant Contract and its annexes?
4 Was the content scope implemented within the deadline indicated in

the contract with the contractor?
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Were the expenditures being verified incurred in accordance with the
public procurement law? Should they?

[/if YES, in the Remarks should be entered if and when the appropriate
checklist for control of public procurement was filled in/

Vi 3akymiBJi, He3aJIesKHO Bil IXHBOI BapTOCTi, NOBMHHI OyTH nepeBipeHi Ta
Ma€e OyTM MiITBEepAKEHO IOTPUMAHHS BiJNOBiIHNX BHMOI NPOBeICHHS
NpoueaypH (3aJIesKHO Bil BApTOCTI).

¥Yei 3akyniBai MoBUHHI 0yTH IepepaxoBaHi y KOMEHTapsX i3 3a3HAYEHHAM
3aCTOCOBYBAHOI MpOLEIYPH 3aKYHiBJai (MpsiMe NMPHUCYIKEHHS, J0CTiTAKeHHS
PMHKY, Mpoueaypa BiIKPUTOI0 TeHJepPy TOIIO), a TaKOXK, SIKIIO
3aCTOCOBYBAaHA NMpoueaypa 0asyBajacs Ha BHYTPIlIHIX NpaBUJiax, MPUHIMITI
KOHKYPEHTOCIIPOMOKHOCTI, 3aKOHI PO Jep:kaBHI 3aKymiBJIi TOLIO.

Jonatox 6 - KOHTPO/ILHMIA CIHUCOK NMepeBipKHU /iep:KaBHUX 3aKyHiBeb ISl
yKkpaiHcbKUX — OeHedimiapiB  AyauTop TNOBMHEH 3alOBHUTH, SIKIIO
3aCTOCOBYBABCS BiIKpUTHH TeHAep, KOJM 3aKymiBJi 3AilCHIOIOTbCS
Jep:KaBHUMHM CTPYKTYpaMu BianoBiaHo 10 3akony Ykpainu «IIpo myoJtiuHi
3aKyHniBJIi» 3 BAUKOPUCTAHHSAM eJIeKTPOHHOI cucteMu ProZorro.

In case the beneficiary resigned from carrying out the proceedings in
accordance with the public procurement law, was he/she entitled to do
this?

Sxmo BignmoBias “YES”, HeoOXiTHO HagaTH KOMEHTap.

Were the expenditures being verified incurred in accordance with the
principle of competitiveness? Should they?

[if YES, to the list should be attached a checklist to examine if
principle of competitiveness and information on the outcome of this
verification /

CrocyeTbes ulle NoabchbKUX OeHediniapis.

In case the beneficiary resigned from carrying out the proceedings in
accordance with the principle of competitiveness, was he/she entitled to
do this?

CrocyeTbes Jnlle MoabCchbKUX OeHediniapis.
N/A — IKIII0 32aCTOCOBYBABCSI MPHHIMMIT HASIBHOCTI KOHKYPEHIIii;

YES — axmo 3akyniBiast monag 50 000 310Tux + komenrap “He gocarayro
nopir /s mpoueaypu” aéo 3acTOCOBYBaJIacs OiIbIII KOPCTKA MPoLEAypa;

NO - saxmo OeHedimiap BiAMOBHBCS Big mnpoBeleHHs NpouUeaypH, 0e3
oorpynTyBanns. Heo0xinno HagaTu koMeHTap Ta (iHAHCOBI KOPUTYBAHHS.

/for UA and BY entities only/

Were the expenditures being verified incurred in accordance with the
principles stipulated in Annex 10 to the Programme Manual -

1. benediuiapu, mo 3apeecrpoBani y binopyci, noBunHi norpumyBarucs
BUMOT 1I. 6.4.3 IIporpamuoro IMocionuka - yactuna 1 Ta 3arajgbHuUX NMPaBHI
3nilicHeHHs1 3akyniBenb benegiuiapamu y pamkax mpoekrtiB [IBY (maai -
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TESIM Guide on procurement procedures in Ukraine and
Belarus(applicable for procurements launched by 30.06.2019) or
General Rules of Procurement by Beneficiaries within the PBU
projects (applicable for procurements launched from 01.07.2019).

Should they?
a) Has the adequate procedure been applied?

b) Has the information about the procedure been adequately announced
(if applicable)?

c) Have the selection and award criteria been correctly indicated (if
applicable)?

d) Has the procedure been properly documented (if applicable)?

3aranbHi npaBuia);
2. Benediniapu, mo 3apeecTpoBaHi B YKpaiHi:

- Aep:KaBHI yYCTAHOBM NOBHHHI [JOTPUMYBATHCH 3aKOHOJAAaBCTBA
Ykpainu mnpo my0uaivyHi 3akymiBai Tta BHMor m. 6.4.3 IIporpamuoro
ITocionnka — yacTuna 1. Ilix yac 3akymiBJjIi mociyr, NocTaBok i podir, siki He
NMepeBHIIYIOTh TIOPOTH, mepeadadyeHi 3aKOHOJABCTBOM YKpaiHM Ipo
ny0aiyHi 3akymiBiai Jisi BUKOpHCTAaHHSI cucteMu Prozorro, 3aMoBHUKH
nopuHHi AorpumyBaTucss Hakazy I «ITPO30OPPO» Ne 10 Bix 19.03.2019
«IIpo 3arBepaxkeHHs [HCTpyKLii MPo MOPAI0K BUKOPUCTAHHS €J1eKTPOHHOI
CHCTeMM 3aKymiBeilb Yy pasi 3jilicHeHHsI 3aKkyniBesib, BapTiCTh SIKUX €
MEHILOI0 32 BapTicTh, IO BCTAaHOBJEHa B a03amax Apyromy i Tperbomy
YaCTHHM mepuioi cTarTi 2 3akoHy Ykpainu «IIpo myOaiuni 3akymiBai» Ta
3arajnbHUX NPaBWJI;

- NpUBATHi opraHizauii mMoBuUHHI AoTpuMyBaTucs BuUMoOr m. 6.4.3
IIporpamuoro Iocionnka — yactuna 1 ta 3arajJbHUX NpaBuJIL.

Does the contract with the contractor clearly state the duties, contract

10 duration and due remuneration?
Was the scope of work performed made at the price agreed in the
11 .
contract with the contractor?
12 | Is there evidence of task performance by the contractor?
In case the beneficiary made changes to the concluded contracts /
13 | signed the annexes, was it in accordance with the provisions and
contract concluded with the contractor?
14 | Did the beneficiary provide evidence of training / events?
Does the provided documentation confirm that the training / event was
15 | held for the target group specified in the Grant Contract and its
annexes?
Were not external services outsourced to another beneficiary . . . .
16 YES — sikmio xoaHi mocayru He 0yJju nepeaaHi inmomy oeHeginiapy.

participating in the project?
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2. Expenditure Verification - Category of expenditure - INFRASTRUCTURE COMPONENT

Yes/No /
. Remarks
No. Question Not
applicable
1 | Did the beneficiary submit the contract with the contractor?
2 Did the beneficiary provide the acceptance note or put the relevant
remark on the invoice?
3 | Was the purchase foreseen in the Grant Contract and its annexes?
AyIMTOpP MO:Ke 3aJy4yaTd BiMOBIIHOTO ekcrnepra, sIKMii MoOMe OUIHUTH
AKiCTh BHKOHAHHUX PpoliT (HANpUKJIAA, KOJM MoOBa e mpo
Is the scope of performed works consistent with the contract with the iHpacTpyKTYpHHi KOMIIOHEHT, HANPUKJIAJ OYAiIBHUIITBO CIOPY], A0Opir). Y
4 contractor? TaKOMY BUIIAJKYy ayAUTOP Hece BUTPATH HA TaKi eKCNEePTHI MOCTyIH.
Y Oyab-sikoMy BHNAJAKY BUKJIIOYHO AYANUTOP MPOEKTY 3alI0BHIOE Ta MiAMUCY€
KOHTpOJ’ILHl/lﬁ CITMCOK.
Are the purchased fixed assets used for the purpose specified in the
5 -
Grant Contract and its annexes?
6 Was the scope of works done at the price agreed in the contract with
the contractor?
Was the content scope implemented within the deadline indicated in
7 .
the contract with the contractor?
8 In the case of acquisition of real estate, were not the limits laid down in Ipundanus 3emii ado dyaiBeab He Mo:ke nepesuinyBatu 10% Bin 3araabnux
the Programme documents exceeded? NPUAHATHAX BUTPAT MPOEKTY.
9 Was the acquisition cost of the property shown in the project in the
correct amount / proportion?
If YES, in the remarks / comments please enter if and when the appropriate checklist for
10 Were the expenditures being verified incurred in accordance with the control of public procurement was filled in.

public procurement law? Should they?

¥Yci 3akyniBii, He3a/IeskHO BiJ iXHbOI BAPTOCTi, NIOBUHHI 0yTH mepeBipeHi Ta
Ma€ OyTH NiATBepAKeHO JAOTPMMAHHS BiINIOBIAHMX BHMMOI NPOBeIeHHS
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NpoueAypH (3aJIe7KHO Bil BApTOCTI).

¥Yei 3akyniBiai moBuHHI 0yTH nepepaxoBaHi y KOMEHTapsX i3 3a3HAa4YeHHAM
32CTOCOBYBAHOI NMpOLEAYPH 3aKymiBJi (MpsiMe NPUCYIKEHHS, NOCTiZKeHHs
PHUHKY, THpouleIypa BiAKPUTOr0 TeHAEpPY TOIIO), a TAaKOXK, SKIIO
3aCTOCOBYBaHa Ipoueaypa 0adyBajacs Ha BHYTPIIIHIX NpaBu/ax, MpUHIMI
KOHKYPEHTOCIIPOMOKHOCTI, 3aKOHI PO Jep:kaBHI 3aKyNiBJIi TOLIO.

Jonatox 6 - KoHTpo/IbHMII cIMCOK TMepeBipKH /Iep:KaBHUX 3aKyMiBeJb sl
ykpaiHcbKuX — OeHedimiapiB  AyaMTOp TIOBHHEH 3allOBHUTH, SIKIIO
3aCTOCOBYBABCSl BIAKPUTHH TeHAep, KOJIM 3aKyHiBJi 3iliiCHIOIOTBCSA
Aep:KaBHUMH CTPYKTYpaMu BignoBigHo 10 3axony Ykpainu «IIpo my0siuni
3aKyniBJIi» 3 BAKOPUCTAHHAM €JIEKTPOHHOI cucteMu ProZorro.

In case the beneficiary has resigned from carrying out the proceedings

11 |inaccordance with the public procurement law, was he/she entitled to Axmo BianoBiae “YES”, He00XiHO HAZATH KOMEHTAP.
do this?
Have the expenditures being verified incurred in accordance with the
principle of competitiveness? Should they?
12 | jif YES, to the list should be attached a checklist to examine if Crocyerpest iune nojibChKUX Genediniapis.
principle of competitiveness and information on the outcome of this
verification /
CrocyeTbes ulle MoabchbKuX OeHediniapis.
o . . o N/A — sIK1I0 3acTOCOBYBAaBCSI IPHHIIMI HASIBHOCTI KOHKYPEHIi;
In case the beneficiary resigned from carrying out the proceedings in . .
13 | accordance with the principle of competitiveness, was he/she entitled YES — sikmo 3akynigst nonaz 50 000 3x0tux + komentap “He nocsiruyTo
to do this? Nopir 1J1s1 npoueaypu” a6o 3acTocoByBasiacsi Oi1bLI 3K0pCTKa IpoLeaypa;
NO - gaxkmo Oenediumiap BigMoBHBcS Bil mNpoBedeHHS] NpoLeaypH, 0e3
oorpynTyBanns. Heo0xinno HagaTu koMeHTap Ta (iHAHCOBI KOPUTYBAHHS.
/for UA and BY entities only/ Iprivate entities from Ukraine and Belarus shall apply competitive negotiated
. . e . . - procedures for any contract above 20.000€, even though articles 53 to 55 of ENI
14 Were the expenditures being verified incurred in accordance with the CBC IR request this procedure only over 60.000€/

principles stipulated in Annex 10 to the Programme Manual -
TESIM Guide on procurement procedures in Ukraine and Belarus
(applicable for procurements launched by 30.06.2019) or General

1. Benediuiapu, mo 3apeecrpoBani y binopyci, moBunHi gorpumysartucst
BUMOT 11. 6.4.3 Ilporpamuoro IociOnuka - yacruda 1 ta 3arajJbHuX nNpaBuiI
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Rules of Procurement by Beneficiaries within the PBU projects
(applicable for procurements launched from 01.07.2019).

Should they?
a) Has the adequate procedure been applied?

b) Has the information about the procedure been adequately announced
(if applicable)?

c) Have the selection and award criteria been correctly indicated (if
applicable)?

d) Has the procedure been properly documented (if applicable)?

3ailicHeHHs 3akyniBenb Benedimiapamm y pamkax mpoekrtiB IIBY (maai -
3aranbHi npaBuia);

2. Benediniapu, mo 3apeectpoBaHi B YKpaiHi:

- JAep:KaBHI yCTAHOBM TOBHUHHI JOTPHMYBATHCSl 3aKOHOJABCTBa
Ykpainu npo nyoaiuni 3akynisiai Ta Bumor 1. 6.4.3 IIporpamuoro Ilocionuka
— vactuda 1. Ilix wac 3akymiBai mociayr, mocTtaBoK i podit, fAKi He
NepPeBUIIYIOTH OPOTH, NepeadayeHi 3aKOHOJABCTBOM YKPaiHu nmpo myOsiuni
3aKyniBJi JJs BHUKOPHUCTAHHSI cucTeMH Prozorro, 3aMOBHHKH NOBHMHHI
porpumyBatuca Haxasy AII «ITPO3OPPO» Ne 10 Bix 19.03.2019 «IlIpo
3aTBepAxeHHs] IHCTpykuii mnmpo mnopsAI0K BHKOPUCTAHHA €JEeKTPOHHOI
CHCTeMM 3aKymiBeJib Yy pa3i 3ailicHeHHsI 3aKymiBesib, BapTiCTh SIKUX €
MEHIIOI0 3a BapTicTh, 10 BCTAHOBJEHA B ad3aunax ApPyromy i Tperbomy
yacTUHM nepmoi cratti 2 3akony Ykpainu «IIpo myOaiuni 3akymiBjii» Ta
3arajnbHUX NPaBUJI;

- NpUBaTHi opraHizanii MOBHHHI AoTpuUMYyBaTHcsl BHMOr m. 6.4.3
IIporpamuoro Ilocionuka — yactuna 1 ta 3aranbHUX NpaBuJI.

In case the beneficiary made changes to the concluded contracts /

15 | signed the annexes, was it in accordance with the provisions and
contract concluded with the contractor?
. . - . IoBunni OyTM BUKOHAHI ci o000B'SI3KOBi BHMMOTH, BCTaHOBJIEHi
Were legally required permits and documents (e.g. building permit, the y oy ’ . .
Lo . .. . 3akoHoAaBcTBOM €C Ta HAIOHAJILHMM 3aKOHOJAABCTBOM, II[0JI0 BiANOBiIHUX
16 |application works, environmental decision, the assessment of impacts . .. . . .
. . iHBecTHUIiIH B  IHQpacTpyKTypy (HAnmpHMK/IAak, TEeXHiKO-eKOHOMiYHe
on the environment) delivered? . .
O00TpYHTYBaHHS#, 03B Ha OyAiBHULITBO TOLIO).
17 Is there a document confirming the right to dispose of the property /
place of investment / construction works?
3. Expenditure Verification — Investment and infrastructure component
/ applicable for micro-projects/ Crocyerbest MiKpO-IpOeKTiB
1

Did the part of the project budget, spent on infrastructure (budget line 6)
and investments (budget sublines 3.1, 3.2, 3.3) not exceed 20% of the EU

N/A — Hemae BUTPAT Ha iH(PPACTPYKTYPY Ta iHBeCTHULIT;

YES - BuTpatn Ha iH)pacTpyKTYypy Ta inBecTHLii He nepeBHIYIOTH 20%
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grant?

Biax cymu rpanry €C;

NO - BuTparn Ha indpacTpykTypy Ta inBecTuuii nepeBuuryots 20% Bin
cymu rpanty €C. AyaiuTop NoBHHEH HAJaTH KOMEHTap Ta BKa3aTH CyMy
YTPMMAHUX HeNPUITHATHUX BUTPAT.

4. Expenditure Verification - Category of expenditure - ADMINISTRATIVE COSTS

Yes/No/
No. Question Not Remarks
applicable
AnMiHicTpaTHBHI BUTPATH He NnoTpedyIoTh NiATBePIKEeHHS
6yxranTepc1)lchM AOKYMECHTaMMU.
N/A — 6eHediuiap He 3BiTyeTbCS PO aAMiHiCTPATUBHI BUTPATH;
. . . YES - BiasBiToBani BHTpPaTH He IE€PEBHINYIOTH MPOIEHTHY CTaBKY,
Did the flat rate not exceed the rate approved in the Grant Contract and its 3aTepikeny B [paHTOBOMY /I0TOBOPi, 10 3araibHHX NPSIMHX
annexes, i.e. do not exceed 7% of the total direct eligible costs excluding NPUIHATHAX BUTPAT;
costs incurred in relation to the provision of infrastructure?
1 . o NO - Big3BiToBaHi BHTpPaTH IepPeBHIIYIOTh CTaBKY, 3aTBEP/IKEHY B
IPlease check if the beneficiary has correctly calculated the amount of the T'paHTOBOMY 0rOBOPi, 10 3arajJbHMX NPSAMHX NPHIAHSTHHX BHTpAT.
eligible expenditure according to the rate of the flat rate indicated in the AYIHTOp TNOBHHEH HAJATH KOMEHTap Ta BKA3aTH CyMy YTPHMAHHX
Grant Contract and its annexes / HeNpUIAHATHHX BHTPAT.
IIPUMITKA! ®ikcoBana craBka, 3aTBepiA:xkeHa B I'paHToBoMy 10roBopi
CTOCYETHCH BCHOT0 MPOEKTY, TOAl AK Ko:KeH OeHediliap Moske MaTH pi3Hy
% cTaBKY. AyIUTOpP NMOBMHEH INepeBipuTH (ikcoBaHy CTaBKY BilNmoBigHo
10 MeTOI0JIOTii aIMiHICTPATHBHUX BUTPAT KO:KHOro OeHediniapa.
_ . - . Butpatu, noxkpuTti ikcoBaHOI0 cTaBKOI0, HE MOKYTh OyTH NpeACTaBJIEHi

If the beneficiary received flat rate for indirect costs (postal, courier and pat, Moxp ¢ ool . ’ yIb 0y pea

.. R . . . " B JKOIHiM iHIIH OroMKeTHi# cTaTTi.

similar services, archive, office supplies and other consumables, office

2 | maintenance, office rental, insurance, telephone, electricity, heating, N/A — Hemae HenmpsiIMHX (AAMIHICTPATHBHHUX) BUTPAT;

cleaning of bank charges) weren’t these expenditures presented as real
costs in the statement?

YES - skmo HempsiMi BHTpaTH He OVJHM NpEICTABJEHI K peaabHi
BUTPATH B iHIIiH OI01KeTHIN cTATTI;

24




Annex no. 3. - Minimum checklist for project control (Template)

PL-BY-UA
2014-2020

NO - sikmo HenpsiMi BUTpPaTH OyJIH NpeACTaBJIeHi AK peajbHi BUTPaTH B
iHIil OroXKeTHIH cTaTTi. AyAMTOP NMOBUHEH 3a3HAYUTH B KOMEHTAPSAX, B
AKiil OromkeTHi crarTi OeHedimiap 3BiTyBaBcsl 3a JaHI BHUTpaTH Ta
BKA3aTH CyMY YTPHMAHUX HeNPUHHATHUX BUTPAT.

5. Control of compliance with the information and visibility requirements

Yes/No/
No. Question Not Remarks
applicable
Did the information and visibility activities and materials contain the necessary information Bumoru Ilporpamu moao 3axoiiB 3 Bizyasizamii
1 |according to the Programme requirements, including whether they were marked with the logo of the Bka3aHi y §20 I'panroBoro aorosopy ta Oiibiu
Programme, the EU symbol, containing information about the Programme co-financing? aerajibHo omucani B Iocionuky 3 Bizyasizamii.
2 Were fixed assets, e.g. the room where the event took place (e.g. conference, training, office supplies
/ publications) marked in accordance with the Programme rules?
Did the Beneficiary inform the public of the received support by the Programme by posting on its
3 website [if there is any] a brief description of the operation, proportional to the level of support,
including its objectives and results, and highlighting the EU financial support / if the obligation
arises from the Programme rules/?
4 | Did the Beneficiary respect the Programme rules on information and promotion?
3axoqm 3 Bidyandizaumii moBuHHI  OyTH
5 Avre costs incurred for the information and visibility activities necessary to achieve the objectives of 3amnaHoBaHi B ['paHTOBOMY J0roBOpi Ta
the project? A0JATKAX [0 HBOTO, a TAKOK BKJKYeHi Y
O10/1KeT NMPOEKTY.
6. Control of the filling the task in the Project by lead beneficiary
Yes/No/
No. Question Not Remarks
applicable
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Does the Lead Beneficiary provide the other beneficiaries with a part of the advance payment or (Please enter the date of receipt of payment)
1 | the final balance payment in accordance with the partnership agreement and the grant contract as N/A — sikmo ayautop nepesipsie 3BiT benedimiapa,
soon as possible and in total? a ne CostoBHOro Genedimiapa.
N/A — sikimo ayaurop nepesipsie 3BiT Benediniapa,
- . e a He ['ostoBHOTO OeHedimiapa.
Does the Lead Beneficiary do not deduct or suspend any amounts or impose any specific fees or (biwtap
2 | other charges with equivalent effect which would cause a decrease in the amount of advances to YES - SIKIIO BiICYTHI yrpumanHsi/
the other beneficiaries? BiiTepMiHYBaHHSI.
NO — HeoOXiTHO HATATH KOMEHTAP 00 CHTYAIIil.
7. Control of compliance with other EU rules
Yes/No/
No. Question Not Remarks
applicable
Bignosige N/A Ha 1aHe NUTAHHS HENPUUHSTHA.
NO — siKIo Bce B NOPSIAKY;
1 Was there any evidence that the project activities do not comply with the EU YES — BusiB/ieHo AOKA3HU TOTO, IO 3aX0U NMPOEKTY HE BilIOBiAaI0TH
horizontal objectives of environmental protection? ropusoHTanbHuM Hisiv €C. Heo0xiino Ha1aTH KOMeHTap.
Hanpukiaan, y 0OpoekTi, N0 CTOCYETbCS OYHMCHUX  CHOPYA,
BHUAIBJISIETHCS, 10 BCTAHOBJEHe 00JaJHAHHS He BianmoBigae
cranaapram €C moao0 BUKUAIB CTiYHUX BOJ.
Bigmosias N/A Ha 1aHe NUTaAHHS HENMPHITHATHA.
) ) o . NO — sikio Bce B NOPSIAKY;
Was there any evidence that the project activities do not comply with the EU . .
2 | horizontal objectives of equal opportunities and non-discrimination as well as YES — BusiBjIeHO 10Ka3M TOr0, IO 32X0M NPOEKTY He BiANOBiIal0TH
equality between men and women? ropu3oHTanbLHUM Hingm €C. HeoOXiaHo HaaTH KOMEHTap.
Hanpukian, Bigpi3HsieTbess po3mip omiaTu mpami s 40Jd0Bika Ta
JKIHKM, 110 PALOI0Th HA OJJHAKOBHUX I10CA1aX Y IPOEKTI.
Was there any evidence that the project activities do not respect the provisions . . .
3 Bignosias N/A Ha 1aHe NUTAHHS HENPUITHATHA.

regarding the accessibility of disabled persons?
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NO — sikmio Bce B MOPSIAKY;

YES — BusiB/IeHO /I0Ka3H TOTr0, 10 3aX0IH NMPOEKTY He BiANOBiAal0TH
ropu3oHTANbHUM isisiMm €C. Heo6xinno HagaTn KoMeHTap.

Bignosiaes N/A Ha 1aHe NUTAHHS HENPUHHITHA.
Was there any evidence that the project exclude other target groups based on
4 |sex, racial or ethnic origin, religion or belief, disability, age or sexual
orientation? YES — BUSIBJICHO J0Ka3HW TOTO, [0 3aX0JU MPOEKTY He BiIMOBiTalTH
ropu3oHTANbHUM 1isisim €C. Heo6xinHo HagaTn KoMeHTap.

NO — sikmio Bce B MOPsSIAKY;

Was there any evidence of violation of EU rules on state aid, i.e. it can be
confirmed that

a) project activities are in line with the Grant Contract and its annexes and do

not raise any new issues . .
5 . L. . SIkio Hemae npod.JieM, NOpyLIeHb, BiinoBias moBuHHa 6yTH “NO”.
b) project activities do not create an economic advantage for a partner or a

third party and are without potential impact on competition, but serve a
general common interest.

(Does not concern BY beneficiaries)

In case there are activities of the project partner that are not defined as state
aid in the Grant Contract and its annexes are these activities of noneconomic
nature?

In this context, non-economic means:

The beneficiary does not undertake any activities for which a market exists; or
The beneficiary does not offer goods/ services for which a market

exists; or

The beneficiary does not implement activities in the context of the

project that could be carried out by a private operator which intends

to make profit (even if it is not the intention within the project); or
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The beneficiary does not provide goods/services in the context of

the project that could be provided by a private operator which intends
to make profit (even if it is not the intention within the project); or
The beneficiary does not construct infrastructure (e.g. port

infrastructure) that shall be exploited economically and is not and is not
available for public use free of charge.

(Does not concern BY beneficiaries)

8. Other elements of expenditure eligibility verification

No.

Question

Yes No

Not
applicable

Remarks

Did, during the control of the estimation of the value of public contracts, the controller obtain assurance that the
beneficiary did not split the contract for parts by, for example,

« analysis of the procurement plan,
« analysis of concluding contracts in terms of scope / type,

« analysis of planned expenditure during project implementation in terms of convergence of scope / type.

SIkuio Hemae NpodJeM, NOPYLIeHb,
BiINMOBiAL NoBuHHA 0yTH “YES”.

Was it ensured during the audit that the following expenditures were not reported as eligible:

a) debt and debt service charges (interest);

b) provisions for losses or liabilities,

c) costs declared by the beneficiary and already financed from the Union budget,

d) purchase of land or buildings for an amount exceeding 10% of the eligible expenditure of the project,
e) foreign exchange losses,

f) duties, taxes and charges, including VAT, except where no recovery is possible under applicable national tax

laws, unless otherwise specified in the relevant provisions agreed with partner countries involved in cross-border

SKuo Hemae npodJieM, NOpyuieHb,
BinmoBins moBuHHa 0yTH “YES”.
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cooperation,
g) loans to third parties,
h) fines, financial penalties and expenditure related to litigation,

i) contributions in kind, including volunteering.

3 During the check of expenditure, including the public procurement procedures, has the auditor come across any In case of “YES” the JTS shall be
evidence of fraud? informed immediately

SUMMARY
( Obligatory Part)

Yes/No
Question Not
applicable
1 Are the expenditures reported so far consistent with the eligibility rules in YES - sikio nemae npod.iem, opymeHb NpaBui;
force in the Programme, as specified in the Programme Manual? NO — y pa3i BusiBJIeHHs! Npo6.1eM, BiAPaXyBaHb + KOMeHTAap.
YES — sikiio 3a6e3ne4yeHo IOCTYNHICTD 10 JOKYMEHTIB Ta
5 Is the project documentation kept in a way that ensures availability, ayIUTOPCHKHIA CIIil;
confidentiality and security, and the correct audit trail? NO —y pasi BusiBJIeHHs IPOG.1eM, BIACYTHOCTI JOKYMEHTIB +
KOMeHTap.
NO — skIo yci BUTPaTH BBAKAKOTHCH NPHITHATHUMU;
3 Were there found any ineligible expenditure during the audit? YES — IKIO BUSIBI€HO HeNPUIiHATHI BUTPATH y 3BiTi +
KOMEeHTap.
A Was a conflict of interest identified or are there any indications that such a NO — sixcmio nemae KoHQUIKTY inTepecis;
conflict may exist? YES — sik1o BusiBJIeHO KOH(JIIKT iHTepeciB + KoMeHTap.
5 Does the auditor identify risks for proper project implementation? NO — K10 pU3UKIB He BUSABJIEHO;
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YES — sikiio BUsIBJIeHO MPOGJIeMHU Ta 3arPo31 + KOMEHTap.

BianoBiab noBMHHA cNiBNAJATH 3 BiANOBII0, 323HAYEHOIO Y
NMYHKTI 3.3 KOHTPOJILHOTO CIHCKY.

Is there a need for the beneficiary to correct the project interim reports

6 submitted so far? N/A —y BUnaJKy mepinoro 3Biry.
Is there any need to notify the JTS that ineligible expenditure were found and .

7 Lo - CrocyeTbes JiMIe 3aKJII0YHOI0 3BiTYy.
the need to initiate the procedure for recovery of incorrectly made payments?

8 Were recommendations from previous audits of the project implemented? /if N/A — IKII0 KOIHUX IePeBipoK He MPOBOIUIOCS 10 MOMEHTY
applicable/ nepeBipku 3BiTy.
If some irregularities have been found during previous controls, has the related Please consider the results of previous controls (i.e. public

9 expenditure been properly presented for further settlement in the procurement controls, control of the rule of competitiveness, on
amount/proportion accepted.? the spot control, etc)

NOTES
ANNEXES | - e.g. list for ex-post controls of public procurement procedures, etc.

Auditor’s data

Name

Signature

Date
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